Mid-Iowa Community Action, Inc.

1001 S. 18th Ave.

Marshalltown, IA  50158

POSITION DESCRIPTION:
                        REVISED:
Early Head Start Lead Classroom Teacher I, II, or III (non-supervising)
 November 21, 2011
FLSA STATUS: Non-exempt
MICA SALARY BAND: 

EHS Lead Classroom Teacher III:  4A
EHS Lead Classroom Teacher II:   4B
EHS Lead Classroom Teacher I:    4C
RELATIONSHIPS:

Team Led By:
Early Head Start Supervising Lead Teacher


Team Leads:
None
POSITION SUMMARY:

To provide a successful, safe and supervised educational setting for children while they are in the Early Head Start environment (classroom, outdoor play area, and field trips). To promote the social, emotional, physical, and cognitive development of Early Head Start children. Encourage parent involvement in all aspects of the program. Develop positive relationships with parents.  To develop individual goals for children, provide on-going assessment on progress and facilitate transition into Head Start or other Early Childhood setting.  This position must perform regular duties at the assigned worksite.

POSITION REQUIREMENTS:

Knowledge, Skills and Characteristics:

· Supportive of MICA’s mission, strategic plan and programs

· Committed to the concept of helping children and parents develop and thrive

· Experience working with children ages 0-5  

· Knowledge of early childhood development, especially infant and toddler development 

· Knowledge of Head Start Performance Standards and all other program requirements 

· Strong leadership skills and abilities

· Ability to plan and implement a developmentally individually, culturally sensitive appropriate, curriculum including serving children with disabilities 

· Ability to assess individual children’s strengths, needs and interests

· Able to maintain a safe and healthy classroom environment 

· Excellent child observation skills 

· Non-judgmental and nurturing 

· Ability to build an effective team using communication, delegation, and organization

· Ability to be an effective team member 

· Able to relate to children, staff and parents 

· Maintain confidentiality

· Proficiency reading, writing and speaking the English language.
· Excellent listening skills 

· Effective organizational skills

· General computer skills 

· Clear criminal and child abuse background check. No child abuse in background 

· Policy Council approval 

GENERAL DUTIES:
· Implement Creative Curriculum practices in the classroom.

· Develop and implement lesson plans to meet each child’s individual needs, interests, learning styles, and individual goals that are compatible with the child’s family culture.

· Conduct regular home visits and parent/teacher conferences with all families, as required by program.

· Partner with parents to implement individualization process, establishing written child goals and implementing action steps to accomplish them with assigned children. 

· Ensure that literacy and language development activities occur regularly in the classroom.  

· Provide a supportive social-emotional climate in the classroom.

· Meet with consultants (such as, AEA, Mental Health Specialist, Contract Nurse) to discuss child’s needs; implement plans as advised.

· Maintain and arrange the equipment and materials in an appropriate, safe, healthy and orderly fashion in the classroom, and on the playground.

· Work with children on specific needs/goals in small groups and/or individually and document progress as age appropriate.

· Maintain caregiving assignments in the classroom, ratio 1:4.

· Record child observations.  

· Maintain the safety and welfare of children at all times. 

· Provide EHS services to children with disabilities.

· Conduct hearing, vision, social emotional and developmental screenings with children with children to meet compliance. 

· Ensure program compliance with Head Start Performance standards and other program requirements.

· Assume supervising lead teacher responsibilities in her/his absence.

· Attend in-services, trainings and other meetings as required.

· Contribute to and participate in an effective classroom teaching team.

· Participate positively as a team member. 

· Develop skills and knowledge related to position. 

· Stay current on agency and program communications and new procedures.

· Communicate and collaborate with other agencies and MICA staff as needed to provide excellent EHS services.

· Attend and assist with parent activities as determined by county team.

· Participate in county team activities.

· Participate in hiring classroom staff and assist in orientation process. 

· Develop assistant teacher and classroom aide skills by guiding their work and providing resources as needed, seeking team leader support when needed. 

· Establish written classroom goals and implement action steps with Mentor Teacher after classroom observations. 

· Negotiate PDP with team leader

· Complete and submit all required paperwork accurately and in a timely manner.

· Work scheduled hours as determined with team leader. 

· Assist in supervision of volunteers and other adults in the classroom.

· Record work hours daily. 
· Keep all pertinent records and documentation confidential and in a secure location.

· Build and maintain relationships with program partners.

· Assist with public relations as needed. 

· Any additional duties as assigned by the Team Leader or Program Leadership.

Physical Demands:  The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

Physical:

· Must have a pre-employment physical examination to prove ability to perform work duties and every two years thereafter. 

· Must provide results of a negative TB screen before beginning employment and every year thereafter.

· The person in this position constantly moves about the classroom in order to teach and interact with children.

· The person in this position constantly communicates with children, fellow teachers and parents.  Must be able to exchange accurate information in these situations.

 Must be able to move and position objects weighing up to 40 lbs. for purposes of arranging the classroom environment, stocking supplies, etc.  
 Must be able to navigate stairs in order to access some classrooms and some homes.

 May occasionally need to move an occupied wheelchair weighing up to 50 pounds.

EDUCATION:
EHS Lead Classroom Teacher III

· 4 year degree in Early Childhood Education/Child Development and experience teaching children 0-5 (preferred)

OR

EHS Lead Classroom Teacher II
· Related 4 year degree with 6 classes in Early Childhood/Child Development and experience teaching children 0-5

OR
EHS Lead Classroom Teacher I
· 2 year degree in Early Childhood Education/Child Development or equivalent as determined by an institute of higher education and working on a 4 year degree in Early Childhood Education and experience teaching children 0-5
All positions
· Must complete and maintain required trainings and certifications. 
· Obtain a current First Aid Card and bi-annually thereafter.
· Obtain current CPR Certification and bi-annually thereafter.
Other:

· Must have reliable transportation, a valid driver’s license and proof of automobile insurance.
·  Minimum age requirement of 18 per NAEYC and/or DHS licensing standards.
AN EQUAL OPPORTUNITY EMPLOYER
