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  Isle of Man Swimming Club
                    Byelaws 2006
1 General
 
1.1
These byelaws are to be read in conjunction with section 13.1 of the constitution of Isle of Man Swimming Club, which gives the committee the powers in relation to making, repealing or amending these byelaws.
 
1.2
Where possible reference is made to policies and guidelines issued by the ASA to avoid repeating these in the byelaws. Whenever reference is made it refers to the latest version despite the fact they may be dated after the date of Isle of Man Swimming Club byelaws.
 
1.3 
Where applicable the relevant law is that of the Isle of Man
 
2 Fees
 
2.1 
Club fees must be paid electronically by either standing order or direct debit to the clubs nominated bank accounts on the first of every month.
Any exceptions to this to be agreed by the Treasurer. If an arrangement is made the fee will be collected a minimum of 3 months in advance.
 
2.2 
Where payment is made in accordance with 2.1 a receipt will be provided by the treasurer. This receipt shall be the only acceptable confirmation that fees have been paid.
 
2.3 
Where an electronic payment is subsequently recalled by the bank the fee will be considered unpaid from the date it was due [see section 4.3 of the constitution] not the date it was recalled.
 
2.4 
When members apply to join Isle of Man Swimming Club confirmation will be requested by the Treasurer from their existing club that no monies are oweing in respect of subscriptions, fees or travel payments. If they are, membership of Isle of Man Swimming Club will be withheld until outstanding payments are brought up to date. The same principles will apply on renewal of membership.
 
3 Job descriptions
 
3.1
Although the club is run by volunteers [save for the National Coach who is paid for his services] it is essential job descriptions are in place for the more significant roles to ensure all are aware of their responsibilities.
 
3.2 
A suite of job descriptions will be maintained by the club secretary and a copy will be sent to the person fulfilling the role. It is that person’s responsibility to ensure they understand the role and seek clarification from the committee when it’s needed.
Job descriptions are required for the following:
3.2.1 
Chairman
3.2.2 
Secretary
3.2.3 
Treasurer
3.2.4 
Team Manager
3.2.5 
National Coach. This will be contained within the contract between Isle of Man Swimming Club and the National coach.
3.2.6 
The Coaches
3.2.7 
The Welfare officer
 
3.3 
In most cases the above will be expected to provide the committee with regular written reports and be available to respond to the committee on points raised from their reports. The reports to be made available to the Executive Meetings via the secretary at least 5 days prior to the meeting at which they will be tabled.
 
4 Code of Ethics
 
4.1 
Isle of Man Swimming Club will adopt the ASA code of ethics as published from time to time.
 
4.2 
The code is written with specific reference to teachers and coaches however most aspects of the code are also applicable to other people involved in the sport. Therefore all members need to be aware that this code also applies to them.
 
4.3       The club Secretary will ensure all members have access to a copy of the latest code when they become members. Updates will be made available as a direct link from the Isle of Man Swimming Club website.
 
5 The committee – see section 7 of the Isle of Man Swimming Club constitution
 
5.1 
Although the committee will be a maximum of 10 elected members, excluding the officers, the numbers must be equal from each of the Isle of Man clubs which are affiliated to Isle of Man Swimming Association. This will ensure no one club has more voting rights than any other.
 
6 Membership
 
6.1 
Although membership of Isle of Man Swimming Club is automatically available to existing members of any Isle of Man club affiliated to Isle of Man Swimming Association, an application form must be completed. These must be sent to the secretary together with a completed standing order form where applicable. The first fee will be collected on the first of the month following the date the application is accepted.
 
6.2 
Entry forms for competition / galas [on or off island]. No entry for any competition will be accepted unless it is accompanied by a completed application form together with the correct fees.
 
6.3 
The entry form will include:
 
6.3.1 
A closing date. No late applications will be accepted under any circumstances. The relevant date for receipt is the day it arrives at the address stipulated on the application form. See 6.3.2, not the date posted.
 
6.3.2 
An address to which the forms must be sent.
 
6.3.3 
Details of the competition rules to include how if any prizes will be awarded. The rules for competitions/galas will be posted on the Isle of Man Swimming Club website and the club notice board at the NSC.
 
6.3.4 
Each entry form will require the swimmer to enter their ASA registration number.
 
6.4       All competitors, officials and helpers must be able to produce their ASA membership card in order to compete and help on poolside at events. 

 
7 Travelling away from home on organised events
 
7.1       Isle of Man Swimming Club will encourage members to travel to off island events to compete at various levels or attend swimming training camps sanctioned by the National Coach.
7.2 
The committee of Isle of Man Swimming Club accept that travel away from home is essential to develop swimmers and must be undertaken in accordance with Safe Sport Away guidelines.
 
7.3 
It is not considered necessary to reproduce these guidelines within the byelaws but personal copies have been purchased for the Team Manager and additional copies will be available for other Coaches/Chaperones that are going on the trip. Personal copies are also available for the officers to enable them to respond in the case of emergency.
As a minimum the following must be considered / completed by the Team Manager and copies handed to the Secretary at least 7 days before the departure date of the trip. 
7.3.1 
Copies of all club consent / medical information forms
7.3.2 
Details of all helpers / coaches travelling with the swimmers
7.3.3 
A detailed itinerary, to include flight / sailing details.  It is recommended the Team Manager prepares a template for use in this respect
7.4 
Should an incident occur which would warrant recording in the club accident / incident log, one of the officers must be contacted immediately or as soon as is practicable by telephone. The team manager must ensure the officer’s contact details are available on the trips.
7.5 
It is not recommended that private cars are used to transport athletes at any time other than with parents or guardians. Where the Team Manager deems that hired transport does not meet the minimum requirement as laid down in the safe sport away then the hire must not proceed and alternative arrangements be made.
7.6 
The Team Manager, Coaches, Chaperones and helpers accompanying the swimmers must have up to date ASA CRB checks.
 
7.7       The Team Manager / Coach be available to go through the arrangements for the trip prior to departure. This will give parents/guardians a chance to ask any questions.
7.8 
To avoid excluding any swimmers, enough notice will be given to enable parents / guardians adequate time to organise finances. Particularly relevant where places are to have a first come first served basis.
7.9  
All deposits and fees must be paid within the agreed timescales. No athlete will be permitted to travel where payment has not been received by the Treasurer of Isle of Man Swimming Club within the agreed timescales. These timescales may include individual financial arrangement which have been agreed by the Team Manager, Coach and Treasurer.
7.10 
The club consent form must include reference to the code of conduct, which unless by agreement from the committee, will be the one recommended by the ASA in the Safe Sport Away handbook.
7.11 
The Isle of Man Swimming Club will adopt the ASA child protection in sport guidelines currently in force.
8 Data protection
8.1 
The Isle of Man Swimming Club will register with the appropriate body for data protection issues.
8.2 
Those holding information on computers or in paper records on behalf of Isle of Man Swimming Club will be advised of the principles of Data Protection.
8.3       Where information is held on computer/electronically and its loss would have a significant impact i.e. Treasurer / Secretary’s records, systems must be backed up a minimum of monthly. 
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